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Rando Activity Center


Facility Request Form
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Contact Information








Name of Organization _____________________________________________________________________________


Contact Person __________________   Phone _____________   Fax _____________   E-mail ____________________


Billing Address _______________________________________ City ______________ State _____   Zip ___________


Name of Activity  _____________________________________  Number of Expected Participants  _______________





					Please check all boxes that apply:


Type of Court Requested (Circle):        Basketball       Soccer       Tennis       All-Purpose 


Number of Courts Required (Circle):        ½          1         2         3                    Food Court:  Yes / No


Court Rental Rates 


Rates are different for winter, spring, summer and fall seasons.  Please contact the RAC for details.





Space Requested








Date: ___/ ___/ ___	Daye of Week:  M T W TH F SA SU	Set Up Time: _____	From: ______	To: ______


Date: ___/ ___/ ___	Daye of Week:  M T W TH F SA SU	Set Up Time: _____	From: ______	To: ______


Date: ___/ ___/ ___	Daye of Week:  M T W TH F SA SU	Set Up Time: _____	From: ______	To: ______








Date(s) of Event





Organization or individuals with overdue balances will not be allowed to reserve facilities.


The Rando Activity Center (RAC) and employees are not responsible for accidents, injuries, or lost or stolen items and will be held harmless for any such accident (s), injuries and loss or damage to personal Property.


I understand and will adhere to the policies and regulations as stated above.  I understand I am the responsible party for reservation(s) and event(s) that take place.  I know that failure to do so may cause me to lose future usage of facilities and possibly incur justified fees.  I acknowledge that I have received a copy of the facility rental rules and regulations and will adhere to them.





Signature of User						Date








Reservation Policies








You must be 18 years or older to rent any space or facility at the Rando Activity Center (RAC).  An adult of 21 years of age or older must be present during the time of the actual rental.


The Rando Activity Center (RAC) requests a 72 hour notification of cancellation for court rentals.  If an organization fails to give proper notification, the organization may be unable to use the facilities in the future and/or be charged for staffing costs.  


Changes or additions made to the original request affecting the reserved space should be communicated to the Rando Activity Center 72 hours prior to the event.


An insurance certificate may be required by your agency depending on the event.  For full facility rentals the RAC does require a insurance certificate showing your group or association has coverage.  Groups may be asked to have participants complete informed consent waivers in order to use the facility.


All groups using the facility are expected to adhere to the laws of the State of Michigan, all local and federal laws and general policies, regulations, and guidelines of the RAC.  Failure to comply with these regulations may result in forfeiture of privileges.  


RAC  Food and drink arrangements must be approved through the RAC.


The requestor is expected to leave the facility or space rented in the same condition in which it was found.  Failure to do so may result in denial of future privileges.  


Space and courts are reserved in the order in which requests are received.  Consideration will be given based on the size of the group, needs of the group and space available.


Your rental must be paid in full prior to using the facility.  If there is cleaning or damages needed after your rental, you will receive a final invoice within 1 week of your event or rental.  


Checks for payments should be made payable to the “Rando Activity Center” and mailed to:  3055 Shirley Dr., Jackson, MI 49201


This facility request form does NOT guarantee that the dates and times requested are reserved.  The RAC will confirm requests upon approval.  Arrangements for the fee payment, entrance to the building and other considerations must be made ten business days prior to usage.  


Groups must deposit 50% of their total rental to reserve the facility or all courts.








Total Agreed Rental Price:  $______	     Deposit: $______            Deposit Required By:  _________





Date Received _________________   Date Booked __________________





Any Phone or E-mail Contact: _________________________________________________________________________________________





_________________________________________________________________________________________
























































